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STATE OF CALIFORNIA                                                                                                                                     GOVERNOR EDMUND G. BROWN JR.

DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING

PUBLIC RECORDS REQUEST FORM
PLEASE USE A SEPARATE FORM FOR EACH REQUEST

To expedite your request and to eliminate opportunities for error, please fill out this form with as much detail as possible and identify the records you are 
requesting. Requests should reasonably describe identifiable records prepared, owned, used or retained by the Department of Fair Employment and 
Housing (DFEH). The DFEH does not provide records for cases that are under investigation. The DFEH is not required by law to create a new 
record or list from an existing record. Documents will not be copied until payment has been received. Please carefully read this form for information 
on copying costs and other pertinent information. 
  
Step 1: Complete and Submit Form. Please attempt to complete this form to the best of your ability and return it by mail or email. If you lack one or 
more pieces of information, we will still attempt to process your request. A DFEH representative may contact you to clarify the request. The DFEH will 
produce all “public records,” as defined under Government Code section 6252, subdivision (e), except those public records specifically exempt from 
disclosure under Government Code sections 6254, subdivisions (a)-(z) and 6254.25, and those records subject to redaction pursuant to Civil Code 
section 1798 et seq. Additionally, each document may be redacted to remove any “personal information,” as defined in Civil Code section 1798.3, 
subdivision (a). Please note that each disclosure request is processed independently. 
  
Step 2: Submit Payment. The fee is ten (.10) cents per page plus an additional charge for mailing. If you choose to have the information emailed to you, 
there is no mailing fee (Gov. Code, § 6253, subd. (b).) You will receive a confirmation of receipt and a bill for the total amount owed to process your 
request within ten (10) days of receipt by the DFEH. Once payment is received we will complete the processing of your request. You will receive your 
information or redacted file copy with twenty (20) days of receipt by the DFEH of payment. Please note that if payment is not received within 60 days you 
will have to submit a new request.

Requestor's Full Name

Address

City State Zip Code

Current Date

Email

Is this request related to a DFEH Complaint?   
Please note that the DFEH does not provide records for cases that are under investigation. 
 

NoYes

Requestor's relationship to DFEH case?

Describe your request 
for public records. 
Please be specific. 

Phone Number

REQUESTOR'S INFORMATION

DFEH Case Number

CASE INFORMATION (Please complete this section if your request is related to a DFEH case.)

SHIPPING INFORMATION  (Please note there is an additional fee for standard mail.  The request will be shipped to the address or email listed above.)

Shipping Preference

DFEH Case Name

Please complete and return this form by mail or email.  Please allow additional processing time for requests submitted and returned by 
mail.  If you choose to submit your request by mail, the mailing address is:  

DFEH, Attention: Custodian of Records, 2218 Kausen Drive, Suite 100, Elk Grove, CA 95758.


STATE OF CALIFORNIA
Lori Biase
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